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About the Canadian Business Aviation Association 
The Canadian Business Aviation Association (CBAA), with a membership of approximately 400 
companies and organizations, including operators, management companies and suppliers, is the voice 
for Canada’s $17.9 billion business aviation sector.  Formed in 1961, its mandate is to promote and 
simplify business aviation, representing the entire business aviation community with a unified and 
collective voice. 

 

Overview of the CBAA Annual Convention and Exhibition 
The Canadian Business Aviation Association’s (CBAA) Convention and Exhibition is the premier gathering 
of the Canadian business aviation community, with about 700 people attending.  Taking place over three 
days in the months of June or July, it features topical sessions, renowned speakers and exciting 
networking opportunities that draws business aviation, government and corporate leaders from across 
Canada and around the world.   The event also serves the important purpose of increasing awareness of 
the economic value of business aviation to local political and corporate leaders. 

Attendees include aircraft owners, operators, pilots, maintenance workers, schedulers & dispatchers, 
training companies, flight management companies, corporate aviation department personnel, business 
aircraft manufacturers, suppliers, government officials and subject matter experts on a wide range of 
topics related to the business aviation sector.   

CBAA would require access to the FBO/hangar facilities for 48 hours:  one day for exhibitor/OEM 
move in and one day to host the exhibit of 50 – 70 booths (depending on the size of the facility), static 
display of 15 – 20 aircraft and (potentially) one or more plenary sessions for 75 – 125 delegates.  The 
CBAA will vacate the FBO/hangar beginning at 1600 the day of the exhibit. 

 

Benefits of hosting the exhibit and static 
In recent years, the CBAA convention has become known as an excellent opportunity to showcase your 
FBO/hangar facilities to both Canadian and international business aviation leaders while supporting the 
Canadian business aviation community.  As the host facility, you are an integral part of the event, and 
we are pleased to provide a number of unique benefits and opportunities: 

• You will have the ability to contribute ideas and influence the event with a seat on the National 
Program Committee  

• Your facility would be the only company listed in the highest sponsorship category – Diamond  
• Your company would be prominent in all of our marketing material, featured across all of our 

print, electronic and social media communications beginning at the previous year’s conference 
and continuing for 12 months 

• Your logo/image will be incorporated into the official convention logo 



• You will have an opportunity to address delegates at a high profile and well attended event (e.g. 
opening event) both the year prior to and the year you host the convention 

• You will receive a searchable Excel list of delegates including who have given us contact 
permission 

• Complimentary 50’x50’ static space 
• Complimentary 10’x20’ booth in exhibit hall (with priority booth selection) 
• B2B Bistro at Hotel on Wednesday 
• Twelve complimentary day passes to the exhibit hall 
• Two full-access passes to attend Wednesday’s educational sessions and reception 
• Tailored Custom Communication Package 

 

Scope 
 

Technical requirement at host facilities 
1. Minimum of 20,000 square feet of indoor space 
2. Minimum of 75,000 square feet of outdoor space 
3. Provisionally:  minimum of 1,000 square feet of space to be used for a plenary session located: 

• inside the exhibit hall, or 
• another section of the hanger, or 
• Walking proximity to the hangar 

4. Complimentary WIFI for delegates and guests 
5. Hardwired internet for CBAA registration desk 
6. Complimentary parking (appx 50-100 spaces) 

 

Responsibilities of the host hangar/FBO 
1. $20,000 convention sponsorship   
2. Representative to sit on the National Planning Committee 
3. Dedicated personnel to work directly with CBAA and third-party suppliers (e.g. AEM International) 

who provides all or some of the following: ground support services, static display management and 
show logistics including arrivals/departures, outdoor placement and towing, customs etc. We will 
also require access to the FBO’s electrician to work with our third-party suppliers to ensure the 
electrical meets the exhibitors requirements.  

4. The FBO/hangar will liaise between the airport authority and CBAA to ensure all Transport Canada 
rules and regulations are adhered to. 

5. The hangar must have the ability to serve host liquor.  CBAA will procure the license as required. 
6. May need to assist with fuel for aircraft.  

 
 
 



Responsibilities of the CBAA 
1. Provision of exclusive Diamond Sponsorship and appropriate promotion 
2. Full Liability insurance  
3. In partnership with AEM International, plan drawings for the aircraft on the ramp, towing, arrival 

and departures, customs, detailing, tents, GPU’s and supplies. 
4. In partnership with the exhibitor services supplier, drawing floor plan of exhibit hall, electrician, 

shipments, setup, equipment and materials, work with all suppliers and clean up.   
5. Staff to assist with questions/concerns 
6. Financial reimbursement of any of the following (must be pre-approved)  

6.1. Onsite security costs during move in, set up, move out and take down that includes: 
6.1.1.   Security personnel 
6.1.2.   Perimeter fencing 
6.1.3.   Additional permits that may be required 
6.1.4.   Other out of pocket expenses   

Milestones 
• Submission of proposal February 2026 
• Selection complete April 2026 
• Creation of convention logo/marketing and promotional campaign May 2026 
• Official announcement June 2026 
• First National Program Committee teleconference November 2026 

 

The selection process 
The location of the CBAA convention and exhibit chosen is based on a number of factors. 

The city/region: 

1. CBAA makes every attempt to stage the event in different regions of the country from year to year, 
which may have an impact on the selection of the city and/or province chosen. 

2. The city/region must be easily accessed by air, road and/or rail. 
3. Availability and cost of meeting hotel and other accommodations. 

The FBO/hangar: 

1. The facility should meet the minimum requirements listed above. 

 
CBAA Contact 
Aime O'Connor  
Vice President Administration  
1 Rideau Street, Suite 700 
Ottawa, Ontario, K1N 8S7 
Tel: (613) 236-5611 Extension - 2 
aoconnor@cbaa.ca  

mailto:


 
Terms and Conditions 
By submitting a proposal to the CBAA, you acknowledge and agree to the following: 

The CBAA reserves the right to cancel this RFP at any time without any liability, obligation or 
reimbursement to bidders. 

This RFP document does not constitute an offer.  No agreement will result upon submission of RFP 
response. The CBAA reserves the right at its sole discretion to take any or all of the following actions: 

a)  request for clarification or additional information on any submission; 
b)  reject any or all submissions; 
c)  cancel this solicitation for RFP submissions; 
d)  determine a pre-qualified firm; 
e)  proceed by way of competitive bid; 
g)  waive any irregularities and formalities 
 

Confidential information and non-disclosure 
"Confidential Information" is defined to include any information, designs, software, processes, practices, 
plans, proposals, markets, pricing, personnel or financial or business information relating to this RFP and 
the submission process. You agree not to disclose confidential information except to those employees 
and consultants who have a need to know and agree to be bound by the same terms regarding the 
disclosure and use of confidential information. 
 

Appendixes 
2023 PROGRAM AT A GLANCE 

2024 PROGRAM AT A GLANCE 

2025 PROGRAM AT A GLANCE 

2026 PROGRAM AT A GLANCE – To come 

List of previous Diamond sponsors/exhibit hosts (2015 – 2026) 

2026 Calgary Sunwest Aviation 
2025 Vancouver Million Air 
2024 St. Hubert LUX FBO 
2023 Calgary Sunwest Aviation 
2022 Toronto Skyservice Business Aviation  
2019 Calgary Sunwest Aviation  
2018 Waterloo Chartright Airgroup and Region of Waterloo International Airport 
2017 Abbotsford Abbotsford International Airport  
2016 Calgary Million Air Calgary  
2015 St. Hubert Services CYHU H-18 INC. 

 

https://www.cbaa-acaa.ca/docs/CBAA_2023-Program_at_a_Glance.pdf
https://www.cbaa-acaa.ca/docs/CBAA_2023-Program_at_a_Glance.pdf
https://www.cbaa-acaa.ca/docs/2024_Convention_Program.pdf
https://www.cbaa-acaa.ca/docs/CBAA_2025_Program_at_a_Glance.pdf

	About the Canadian Business Aviation Association
	Overview of the CBAA Annual Convention and Exhibition
	Benefits of hosting the exhibit and static
	Scope
	Technical requirement at host facilities
	Responsibilities of the host hangar/FBO
	Responsibilities of the CBAA
	Milestones
	The selection process
	CBAA Contact
	Terms and Conditions
	Confidential information and non-disclosure

	Appendixes

